Queens General @
Hospital Foundation

FUNDRAISING EVENTS GUIDELINES

The Foundation welcomes individuals, community organizations and businesses, schools, and service
clubs, to support health care in our community through fundraising events in support of the Foundation.

To ensure these events have a positive impact on the Foundation and its work, please adhere to these
guidelines when planning a fundraiser.

1. Contact the Foundation at info@gghfoundation.ca and complete the Fundraising Registration Form
before moving forward with your event. The Foundation will identify a Trustee member to act as your
liaison.

2. All promotional materials, including advertising, tickets, and other materials used by a sponsoring
organization will be reviewed by a designated member of the Queens General Hospital Foundation
Board of Trustees prior to use. The event organizer is responsible for all promotional costs.

3. The sponsoring organization/individual is responsible for all permits, licenses and insurance.

4. Money raised must be received within 45 days of the event.

5. Official tax receipts will be issued in accordance with the Canada Revenue Agency guidelines. Tax
receipt information must be received within 45 days of the event.

6. The Foundation does not approve the following type of third-party event:

a) Involvement of a professional fundraiser, telemarketing and/or an agreement to raise funds on a
commission, bonus or percentage basis (with the exception of cause related marketing programs
developed with corporate partners)

b) Events that promote the use of tobacco

c¢) Involve the promotion of a political party or candidate

7. When requested to participate, guest attendees from the Foundation will receive complimentary tickets
or admission to attend an independent special event.



